Fax : 080 -22867101
Website : www. gstkarnataka.gov.in

N

Est/CCU : EPABX with Extn. 257 /258
EPABX : 080-2286 4523 e
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OFFICE OF THE PRINCIPAL CHIEF COMMISSIONER OF CENTRAL TAX : BANGALORE ZONE
(CADRE CONTROL UNIT),
P.B.NO.5400, CENTRAL REVENUE BUILDING, QUEEN’S ROAD, BENGALURU-560001

1.9, 11/09/04/2018 Estt.B PCCO(BZ) festien/Dated: 24.01.2019

Har A/To, IMMEDIATE/URGENT

The Principal Commissioner/Commissioner,
Bengaluru East/West/North/South/North- West
Appeals-I/ Appeals-II/ Audit-I/ Audit-II
Bengaluru.

The Principal Commissioner/Commissioner,
Mysuru C.Tax/Appeals/Audit Commissionerate, Mysuru.

The Commissioner,
Belagavi C.Tax/Appeals/Audit Commissionerate, Belagavi.

The Commissioner,
Mangalore C.Tax Commissionerate, Mangalore.

<7 / Sub : Calling for details in /o all Group ‘B’ & ‘C’ Officers for the
implementation of e-office Lite (SPARROW) —reg.
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Please find enclosed a copy of DGHRD’s letter F.No. 8/DB/145/HRD(HRM-I1)/2017
dated 20.11.2018 on the above subject. In this regard, details as contained in Annexure —I & II in
r/o all Group ‘B’ & ‘C’ Officers are required to be submitted to DGHRD immediately, for
creation of employee id and “gov.in” email addresses.

a) Annexure-I - “Data required by DGHRD from Zones” for generation of unique
Employee id. (Proforma enclosed)

b) Annexure-Il - “Data needed for creation of email id” for generation of gov.in
email id. (Proforma enclosed)

2 In view of the above, you are directed to furnish the above information in respect of all
Group ‘B’ & ‘C’ officers working under your charge to this office latest by 28.01.2019. The
said information shall be furnished in soft copy format (i.e MS Excel sheet) through mail (mail-
id: ao.estt-pccobz@gov.in). Further, the instructions mentioned in proforma enclosed for
Annexure —I & II may be strictly adhered to while forwarding the aforesaid information.

Encl: 1. Annexures- I/II
2. DGHRD Letter dated 20.11.2018

247,

(r.4r.7eTe, HAR/ D.P.NAGENDRA KUMAR)
ol . 2
PRINCIPAL CHIEF COMMISSIONER

Copy to: The Superintendent, PCCO, BZ to upload the letter on the website immediately.
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- An'caselof any queries please conta
- Name: Ajay Luhach - 0 70
-Designation: Deputy Director(HRM:|

~“Mobile No.:<7840088005
E-mail - eoffice.chic@gov.in
Phone - 011-23741697

- [Encl: Reminder, Annex —~B, VPN application, Annex | and il ']
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ANNEX-1I

Data required by DGHRD from Zones

Date of Date of

Title First | Middle | Last Desionati Zone/Directorat Current whether on Birth Retirement | Date of | Joining
(Shri/Smt) | Name | Name | Name esignation ARESHperialie posting | Loan/Deputation | (DD-MM- | (DD-MM- | Joining | Rank
YYYY) YYYY)

Important Points:

Create the same proforma in MS Excel and fill the details.

Font Type: Times New Roman , Font Size: 12 ( Avoid Bold except for headings)

Fill the details in Sentence Case and not in Uppercase or Lowercase.

For the column “whether on deputation/loan” type Yes or No.

Please stick to the date format “dd-mm-yyyy” while entering DOB & Date of Retirement and same format will be applicable for Date of Joining also.

Here, Joining Rank indicates the entry cadre of the individual. e.g Suppose if some person has joined the department as Inspector and now promoted to the grade of Superintendent
then fill Superintendent as Designation and Inspector as Joining Rank.

7. Soft copy is to be sent not the scanned one. i.e Duly filled Excel sheet is to be forwarded.

8. Details have to be filled with utmost care & attention, as the same will be directly forwarded to DGHRD.

e



Title

(Shri/Smt)

First
Name

Middle
name

ANNEX-II

Data needed for creation of email id by Zones

Last
Name

Designation

Zone/Directorate

Current
posting

whether on
Loan/Depu
tation

Mobile

Date of
Birth
(DD-MM-
YYYY)

Date of
Retirement
(DD-MM-

YYYY)

Whether Employee already
has name based gov.in email

id?

Important Points:

PN L R WL

Create the same proforma in MS Excel and fill the details.

Font Type: Times New Roman , Font Size: 12 ( Avoid Bold except for headings)

Fill the details in Sentence Case and not in Uppercase or Lowercase.

For the column “whether on deputation/loan” type Yes or No.

Please stick to the date format “dd-mm-yyyy” while entering DOB & Date of Retirement.
Please ensure nominated Officers have Aadhaar number and only Aadhaar linked mobile no. is to be provided
If employee already has gov.in mail id then fill the same , otherwise fill the preferred e-mail id (i.e your name@gov.in).
Soft copy is to be sent not the scanned one. i.e Duly filled Excel sheet is to be forwarded.
Details have to be filled with utmost care & attention, as the same will be directly forwarded to DGHRD.

If yes->
Mentio
n email
id

If not-> Mention
preferred name
based gov.in
email-id




